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UTI LI ZATI ON OF NONCERTI FI ED PERSONNEL
I N ELEMENTARY AND SECONDARY SCHOCOLS

PURPOSE

School districts nay enpl oy teacher aides, secretaries for instructiona
personnel (clerical aides), and other paraprofessional personnel to assist
teachers. The purpose of this docunent is to clarify the conditions
governi ng the assignnent of noncertified personnel enployed at the

el ementary and secondary | evel

The term "noncertified personnel,” as used in this docurment, refers to
ai des and ot her support personnel for whoma valid M chigan teaching
certificate is not required as a condition for enploynment.

The docunment does not apply to occupational and physical therapists,
school nurses, or other licensed, certified, or approved professiona
support personnel and does not include personnel assigned to nursery
school s operated under the provisions of Section 1285 of the School Code
of 1976 or to personnel assigned to noneducational activities, such aa
athletic events, leisure tine instruction or comunity service prograns
whi ch are operated as extracurricular activities.

LEGAL AUTHORI TY

The board of a school district is required under Section 163 of the State
School Aid Act to assure that only qualified teachers are assigned the
responsibility of providing instruction and are required under Section
1231 of the School Code of 1976 to hire and contract with qualified

t eachers.

School districts are prohibited fromallow ng noncertified personnel to
teach in elementary and secondary schools within the State of M chigan as
indicated in the follow ng quote from Section 1233 of the School Code of
1976:

Subsection (1). The board of a school district shall not pernit a
teacher who does not hold a valid teaching certificate to teach in a
grade or a departnent of the school, or a teacher w thout an
endorsenent by the State Board to serve in a counseling role as the
role is defined by the State Board.

Noncertified personnel nay be enpl oyed and assigned to assist teachers or
ot her approved professional personnel including school nurses and speci al
educati on support personnel as authorized in Section 1248 of the Schoo
Code of 1976 and R 390. 1105 of the M chigan Adninistrative Code.

AUTHORI ZED ACTIVITI ES

School districts may enpl oy noncertified personnel for
1) Noninstructional activities including:

a. assisting the teacher to develop naterials, do clerical
wor k correct papers, etc.;
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b. mai ntenance and disciplinary activities in lunch roons, on the

pl ayground, or in other school settings;

c. functioning as health care aides, library assistants, or in other
capacities where they are providi ng noni nstructional support for the
students; and

d. supervising students before and after school and supervising

noni nstructional study hall periods (i.e., study hall periods not counted
as part of the required 900 or 990 hours of instruction).

2. Instructional related activities including:

a. conplenenting instruction such as assisting the teacher during the

| esson by hel ping pupils who may be having difficulty in understanding or

in keeping up with the cl ass;

b. suppl ementing instruction such as assisting the teacher by working
with individuals or small groups of pupils on followup activities
specified by the teacher; and

c. reinforcing instruction such as assisting the teacher in adninistering
renedial and drill activities for individuals or small groups.

ROLE AND RESPONSI BI LI TY OF NONCERTI FI ED PERSONNEL

Districts are authorized to enploy aides and ot her paraprofessionals to
support teachers in the day-to-day operation of the school program The
foll owi ng categories of noncertified personnel have speci al
responsibilities or functions as established in rule or as a condition
for receipt of state or federal funds.

1. Bilingual education instructional aides should be speakers of English
and the native | anguage of the students of |imted English speaking
ability. Such bilingual instructional aides assist in the delivery of
i nstruction by conpleting, supplenenting, and reinforcing instruction
under the direction of a bilingual teacher. Were a bilingual teacher
does not speak the native | anguage of the students, then the
bilingual instructional aide may translate the instruction as
provi ded by the bilingual teacher.

2. Conpensatory education aides reinforce instruction and provide
tutorial services to conpensatory education students. The aides are
required to function under the supervision of the regular classroom
teacher or the conpensatory education teacher

3. School bus attendants are authorized by R 340.274 of the M chigan

Admi nistrative Code to receive rei mbursenent when they ride buses to care
for children. Their primary enploynment is for buses carrying severely
handi capped children or |arge nunbers of very young children

4. Special education bilingual aides are authorized by R 340.1736 of the
M chi gan Administrative Code to assist school psychol ogists, social

wor kers, teacher consultants, and special education

ancillary service personnel who are conpleting a special education

eval uati on of non-English speaki ng persons. The bilingual aide's
responsibility is to interpret the test material in the native | anguage
of the student. Prior to assigning a bilingual aide, the schoo

district will conmply with the followi ng requirenents of R 340.1721a:
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a. Gve first consideration ta eval uation personnel who are conpetent

in English and in the native | anguage and culture of the student.
b. If bilingual personnel are not available, the district will try to
contact with the bilingual/bicultural psychol ogist trainee, an intern
currently enrolled in a professional training program or a person who
is conpetent in English and in the native | anguage of the student.

School districts are also authorized to enploy interpreters for the
hearing inmpaired to support special education instructional prograns.
It is inmportant to note that interpreters for special education
students are assigned to noninstructional duty, and their nain
responsibility is to translate verbal |anguage into nmanual

conmuni cati on for hearing inpaired students.

5. Special education health care aides may be enployed to serve in a
supportive capacity to nurses, physical therapists, or occupationa
t herapi sts as authorized Ln R 340.1744. Their responsibilities
general ly include bringing children fromthe classroomto the
t herapy session and back, hel ping prepare children for physical and
occupati onal therapy, supervising children while they are doing
i ndependent exercises and so forth. Health care aides are not
aut horized to provide any therapy to the child.

6. Special education instructional aides enployed in prograns for the
severely nentally inpaired, severely nultiply inmpaired, and
trainable nentally inpaired are required to be high schoo
graduates or the equival ent. They nust al so have either two years
of successful experience as an aide in one of these programs or to
have advanced training in a comunity college or a degree granting
institution whose special instructional aide training programis
approved by the Departnent of Education. These requirenents are
found in R 340.1794 of the M chigan Adm nistrative Code. Speci al
education instructional aides are responsible for the day-to-day
activity of special education students assigned to their program
unit. The rules also authorize districts to enpl oy program
assistants who will work under the supervision of the instructiona
ai des. Since the special education teacher nay be supervising three
or four instructional aides, each with their own programunit, it
is not always possible for the teacher to be physically present in
the classroomw th the instructional aide. However, the
i nstructional aides nust work under the general supervision of
speci al education instructional personnel. The special education
teacher is responsible for the content of the instructional program
including the witing of perfornance objectives for each special
education student, for providing the initial instruction for each
student or class of students, for periodically review ng the
activities that are conducted in the classroomby the instructiona
ai de and any program assi stants that might be enployed, and
periodically evaluating the student's perfornance as well as the
performance of the instructional aide and program assi stants. They
need not be in the classroomw th the instructional aides during
all or nost of the school day.

7. School districts nay, under the neani ngful direction and supervision
of a certified teacher, utilize special education aides to suppl enment
and reinforce curriculumdelivered in community environments.

Supervi sing teachers need not be present at the comunity site.
Districts inplenenting such comunity-based options for special
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education students shoul d address the followi ng issues to insure a
qual ity program

a. Establish standards for teacher responsibility including

meani ngf ul direction and supervision

b. Establish standards for noncertified personnel responsibilities;
c. Reviewliability coverage for staff and students;

d. Establish appropriate in-service prograns for staff and
students; and

e. Determine how to address conmunity-based instruction in the
student's individualized education program

These options shall not be used to circunvent current rules and
policies that relate to this section.

8. Speci al education program assistants are authorized under R 340. 1738
and R 340.1748. Program assi stants are assigned to speci al
education teachers or to instructional aides and are involved in
the feeding, lifting, and individualized care of severely nentally
and severely nmultiply inpaired students. School districts which
enpl oy program assistants nust lint their activities to
noni nstructional duties related to caring for the severely nentally
and severely multiply inpaired students.

9. Vocational education paraprofessionals are noncertified aides
assigned to vocational education teachers. They are required to
have a m ni nrum of two years of occupational experience and/or an
associ at e degree and one year of occupational experience in the
occupational area in which they received their degree.

SUPERVI SI ON OF PERSONNEL ENGAGED | N NONI NSTRUCTI ONAL ACTI VI TI ES

Noni nstructi onal personnel assigned to a school building are under the
adm ni stration of the building principal as prescribed in Section 1247 of
t he School Code of 1976. Personnel nay supervise students during library
peri ods, study hall, lunch hour, and other tinmes not counted as part of
the student's instructional day or defined in R 340.10.

Each educati onal agency nust assure that certified teachers are
responsi bl e for students during instructional periods each and every day;
however, certified teachers may tenporarily be absent during part of an

i nstructional period to handl e energencies, discipline problens, or other
unf oreseen problens of a tenporary nature.

SUPERVI SI ON OF NONCERTI FI ED PERSONNEL PROVI DI NG | NSTRUCTI ONAL SUPPORT

Noncertified personnel engaged in a conplenenting, supplenenting, or
reinforcing instruction which is counted as part of the instructional day
under the Child Attendance Code, shall be under the neani ngful direction
and supervision of a certified classroomteacher [R 340.2(2)].

Noncertified personnel nay not be given full responsibility for instruction
They may provide conpl enenting, supplenenting, or reinforcing instruction to
i ndividuals or small groups of students w thout the teacher physically being
present so |long as the teacher knows the whereabouts~ of the aide and
students at all times, the noncertified personnel are not given ful
responsibility for instruction, and the activities of the noncertified
person are under the neani ngful direction and supervision of the teacher
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"Meani ngful direction" nmeans that the teacher is responsible for
a. planning and coordinating all |essons;
b. presenting the initial |esson;

c. identifying the type of conpl enenting, supplenenting, or reinforcing
instruction to be provided; and

d. specifying the type of nethods, materials, and techniques to be used by
noncertified staff.

"Supervision" neans the certified teacher periodically:

a. eval uates the performance of noncertified personnel providing
i nstructional support;

b. reviews the work plans; and
c. periodically eval uates student progress.

AUTHORI TY: STATE BOARD OF EDUCATI ON POLI CY PER SPECI AL EDUCATI ON
ADM NI STRATI VE MANUAL 111, “Noncertified Personnel”



